
EMPLOYES AT SUNNYSIDE
w i l l  p l e a s e  o b s e r v e  t h e  f o l l o w i n g  i n s t r u c t i o n s  

in their social relations while 

here. 
1 .  

 

when in the building, employees must not spend their leisure time in the halls, kitchendining rooms, clothing rooms or any other place where not employed but instead in their own rooms, or the place designated for visiting by the officer in charge. 2. Employes are not expected to receive or entertain company during duty hours. callers are to be received in the receptionroom only. visitations with friends and relatives may be made at the proper hours in the employe's sitting room. 3. Direct all comers, (including employes from other departments) not at the time employed in the building to the front door and all callers must report to the matron's office. 4. Never mention the names family matters or peculiarities of children to or in the presence of strangers. 5. never take the children to private rooms without permission 

f r o m  t h e  m a t r o n . 6 .  D o  n o t  i n v i t e  p e o p l e  t o  t a k e  

a 

m e a l  w i t h  y o u  w i t h o u t  p r e v i o u s  p e r m i s s i o n  f r o m  t h e  m a t r o n .  

7.

a l l  e m p l o y e s  o f f  d u t y  m u s t  l e a v e  a n d  e n t e r  t h e  b u il d in g  b y  t h e  f r o n t  d o o r  l e a v in g  t h e ir  k e y s  in  

the matron's office while out.

8. 

t h e  f r o n t  d o o r  w il l  b e  l o c k e d  a t  10p m  a n d  a d m issio n  a f t e r  t h a t  t im e  c a n  o n l y  b e  g r a in e d  b y  r in g in g  t h e  

door bell. 

9.

f o r m e r  e m p l o y e s  v i s i t i n g  t h e  s c h o o l  s h o u l d  a l w a y s  r e p o r t  t o  t h e  o f f i c e  f i r s t  t o  

o b t a i n  t h e  p r i v i l e g e s  o f  t h e  b u i l d i n g  w h i c h  a r e  c o n d i t i o n e d   u p o n  t h e  o b s e r v a n c e  

of 

t h e  i n s t r u c t i o n s  g o v e r n i n g  t h e  p r e s e n t  e m p l o y e s .  1 0 .  b e  v e r y  g u a r d e d  h o w  y o u  

t a l k  a b o u t  t h e  w o r k  o f  y o u r  a s s o c i a t e s  o r  r e p e a t  u n c o m p l i m e n t a r y  t h i n g s  a b o u t  t h e m .  

in t im a t e  a s s o c ia t io n  m a g n i f i e s  f a u l t  a n d  it  i s  n e it h e r  a s  i n d i c a t i o n  o f  g o o d

breeding of a deep 

t o  b e  c o n t i n u a l l y  q u a r r e l l i n g  o v e r  s m a l l  m a t t e r s .  a .  c .  R O G E R S  s u p e r i n t e n d e n t A p r il  1 ,1 8 9 4  


